Honatox Ne 10

710 HaKa3zy TUPEKTOpa
JenapTaMEeHTy COIlIaJbHOT O TUKH
KponuBHUIBKOI MichKOI paau
«28» mororo 2025 poky Ne 14-o0

TEXHOJIOTTYHA KAPTKA
aIMiHICTPATHBHOI HOCJIYTH COLIATLHOIO XapaKTepy
«IPU3HAYEHHSA TUMYACOBOI JEPXKABHOI JOITIOMOI'A JITAM, BATBKHU AKUX

YXWIAIOTHCA B CIIVIATH AJIIMEHTIB,

HE MAIOTb MOXKJIMBOCTI YTPUMYBATH TIUTUHY
ABO MICIIE IX ITPOKUBAHHS YU IIEPEBYBAHHA HEBIJIOME»

JenapTameHT comiaibHOT MOMITHKA KpOonmuBHUIIBKOT MiCBKOT paju

Ne Eranu nocayru Binnosinaaen | lis Tepmin
3/m a mocajaoBa (B,Y, BUKOHAHHS
ocoda i I1, 3) (nHiB)
CTPYKTYPHUIA
nigposain
1 | [Ipuiiom 3asBu, paeknapanii Ta Bu3Ha4YeHoro | CremiamicT B 2
MaKeTy JOKYMEHTIB JJIsl IPU3HAUYEHHSI JOTIOMOTH. | BIILIY 3
ITepeBipka PaBUIBHOCTI 3allOBHEHHS | IpuiioMy
JOKYMEHTIB, 3BipKa BIJIOMOCTEH, HaBEIEHHX Y | TPOMAIsH

3asBl, 3 MpEeJ’ABJICHUM HAcIOPTOM Ta IHUIIMMHU
JOKYMEHTaMH, TepeadadeHuMH  BiJIOBITHUMH
HOPMaTUBHUMHU aKTamu Ui Ha/IaHHSA
a/IMiHICTPAaTUBHOI IOCTYTH.

3nificHeHHsT  mpeBeHTHBHOI  Bepudikamii  3a
JIOTIOMOT OO iH(pOpMaLiHHO-aHATI THIHOT
1aTOpPMHU eJIEKTPOHHOI Bepudikarii.

Buecennst  BimomocTe 110 MPOTPaMHOTO
KoMIuIekCy «IHTerpoBana iH(popmaliiiHa cucTema
«CoriampHa TpoMaIay.

Bunaua 3asBHHMKOBI TOBIOMJICHHS (BiIPUBHOTO
TaJOHA) MPO MPUHHATTS 3asBU Ta JOKYMEHTIB, /€
3a3HAYA€THCSI KUIBKICTh NPUHHATUX JIOKYMEHTIB,
MOPSAKOBUI HOMEp 3asBM, Jarta ii peecTparii,
MepeNik  JOKyMEHTIB, $KiI HEOOXIJHO JOHECTH
(B pa3l mojayi  HEMOBHOIO  KOMIUIEKTY
JIOKYMEHTIB), Ta JaTra, A0 SKOi LI JOKYMEHTH
Tpeba JoHeCTH.

®dopMyBaHHS 0COOOBOI CIIPaBH.

Peectpanis y JKypnHani peecrpauii npuiiMaHHs
3adB 1 JIOKyMEHTIB JJIsl NPHU3HAYEHHS YCIX BUJIIB
COLIaTbHOT IOTIOMOTH.

[lepenaya mpuiiHATUX 3a8BU Ta JOJAAHUX 10 HEl
JOKYMEHTIB JJIsl TEPeBIPKU KOMILJIEKTHOCT1 1
MPaBUJIBHOCTI OpOpPMIIEHHS.




2

[TepeBipka  KOMIUIGKTHOCTI 1  NpaBWIBHOCTI | ['0MOBHMIA

oopMIIeHHs, Tiepeada NarnepoBUX TOKYMEHTIB | CIEIIaicT

3TiJTHO 3 PEECTPOM 10 BiJAUTY IPUHHATTS PIllIeHb | BIIALTY 3

3  MPU3HAYCHHS  COMIAJIbHUX  BHUIUIAT  Ta | MpUHAOMY

€JIEKTPOHHOI 3asBU Yepe3 MPOTrpaMHUI KOMIUIEKC | FPOMaJIsiH

«IHTerpoBana iHpopManiiHa cucrema

«CorrianbHa TpoMajay

ITepeBipka  mocTtoBipHOCTI  Bigomoctei, 10 | CremiamicT

HAIIWIIM  Big  0cid, sKi 3BEpTAOThCA 32 | BUIILTY

MpU3HAYCHHSIM Jep>KaBHOT JIOTIOMOTH, | IPUHHATTS

NPOBONUTHCA HA TiACTaBl JaHUX E€IUHOTO | PIIICHB 3

JIEP’)KAaBHOTO PEECTPY IOPUAUYHHUX OCI0, (PI3UUHUX | MPU3HAYCHHS

OCiO-miANpHUeEMIIIB 1 TPOMAACBKUX (OPMYyBaHb, | COLIATBHUX

po 3apeeCcTPOBAHUX GhiI3UIHUX 0ci0- | BUILIAT

1 IPUEMITIB.

®opmyBaHHA 0a3u JJaHUX B EIIEKTPOHHOMY

BUIVISIL TA OTMPAIFOBAHHS 3asBU JIJISl IPU3HAYCHHS

JIOTIOMOTH, PO3pPaxyHOK pO3Mipy Ta BHU3HAYCHHS

TEPMiHIB HaJaHHS JONMOMOTH  (TPU3HAYCHHS

3MIACHIOETBCS B aBTOMAaTHYHOMY  PEXKHMI),

peecTpallisi  OTPUMAaHUX OCOOOBHX CIIpaB Yy

Kypnani peecrpainii 00poOku 3as1B/0CO00BUX

crpaB Ticias oOpoOku iHGopMalii IHUX CHpas,

HiATOTOBKA  TPOEKTY  pimleHHA  (TMPOTOKOIY

MPU3HAYEHHS, TOBIIOMIICHHS MpPO MPU3HAUYCHHS

YH BiIMOBY B ITPU3HAYEHHI).

[lepeBipka Ta  MOTOMKEHHS  MPABUIBHOCTI | 3aCTYMHUK

MPOBEICHUX PO3paxyHKIB Ta IX BIJAMOBIIHICTD | HAYAJIbHUKA

BUMOTaM YUHHUX HOPMAaTHUBHO-TIPABOBHX aKTiB, | BIAILTY

BI3yBaHHSl TPOEKTY PIIIEHHS Ta MOBIJIOMJIEHHS | a0O rOJOBHUMI

Ipo TMpuU3HauYeHHs (BIAMOBY Yy TPU3HAYEHHI) | CIEIIaliCT

JIOIIOMOTH. BIJIITLTY

Peectpauis mnpuiiHatoro pimenHs y JKypHani | OpudHATTA

peectpanii NpUMHATUX pilleHb Ta Nepejaya | pillleHb 3

0COOOBHX CHPaB JI0 BTy BUILIAT. MPU3HAYEHHS
COIlIaIbHUX
BUILJIAT

[TpuifHATTS pilieHb MO MPU3HAUYEHHIO JOMOMOTHU | 3aCTyMHUK

a00 BIIMOBH y IPU3HAYEHHI JIOTIOMOTH JIUPEKTOpa
JenapTaMeHTy —|
HavaTbHUK
YIOpaBIiHHSA,
3aCTYITHUK
HayaIbHUKA

YIOpaBIiHHS




6 | Bumpaua moBimomsieHHs ~mpo  mpu3HadyeHHs | CreriamicT 1
(BiIMOBY y IpU3HAYEHH1) JIOTIOMOTH BIJILITY 3
npuiiomy
rpOMaJIsiH
7 | BimkpuTTs Ta ompaltoBaHHS 0C000BOr0O paxyHky | CmemiasicT 1
BTy BUILIAT
8 | [TepeBipka 0cOOOBHX paxyHKIB Havansauk 1
a00 TOOBHUIA
CreniaicT
BIJITUTY BUILIAT
9 | [IpoBenenHs HapaxyBaHHs Ta (opmyBanHs | HauanpHuk 3rigHo 3
BUIUIATHUX BIJIOMOCTEH (CIHUCKIB), mepemada 10 | a00 TOJIOBHUI rpadikom
Oyxrantepii CHemiaicT (20 yncna —
BiJIILTY TP
IPOTPAMHOTO nepioxn
3a0e3MeYeHH HACTYITHOTO
MicCAIs;
4 yucna —
IpyTUi epiox
MOTOYHOTO
MICSIIIS)
10 | [lepepaxyBaHHsi KOIITiB Ha 0CO0OBI paxyHku | HauanmpHuk 2 pa3u Ha
OJIEP>KyBaviB JTOIIOMOT a00 ToJIOBHUI MiCSALb
crieriamcT
BiJIILTY
OyXraJITepchKo
ro o0JdiKy Ta
3BITHOCTI
3aranbpHa KUIbKICTh JIHIB HaJJaHHS MOCITYTH [Ipu3HaueHHs—
10 nHiB;
Burnnara —
3asiBKa 110 25
quClia Ha
HaCTYITHUI
Mmicsib, 10 08
YHclia Ha
MOTOYHUI
MiCSIIb
3aranbHa KUTBKICTD JHIB (TIepeadadeHa 3aKOHOAaBCTBOM) [TpusHaueHHs —
10 nHiB micns
HaIXOKEHHS
3asBHU 3 yciMa
HEOoOX1THUMHU

JAOKYMCHTAMMH;,




Bumnmara —
3asBKa 10 25
Ypcia Ha
HAaCTYITHUHI
Micsaib, 10 08
qpclia Ha
MMOTOYHHH
MICAILb

YMoBHI o3Ha4yku: B — BukoHye, Y — Oepe yuacts, [1 — moromxkye, 3 — 3aTBEpIKYE.




