Honatox Ne 15
JI0 HaKa3zy JUPEKTOpa

JenapTaMEeHTy COIlIaJbHOT O TUKH
KponuBHUIBKOI MichKOI paau
«28» mororo 2025 poky Ne 14-o0

TEXHOJIOTTYHA KAPTKA
aJIMiHICTPATHBHOI OCJYTH COLiaTBLHOIO XapaKTepy
«IIPU3HAYEHHS JEP)KABHOI COLIAJIBHOI AOITOMOI' HA JOIVISA 1)

JlemapraMeHT couiaabHOI HOMITHKM KpOmMBHHUIIBKOT MiCHKOI paau

Eranu nociayru

BignoBinajanHa
mocajaoBa ocoda i
CTPYKTYPHUIi
nmiapo3ain

Hist
B,Y,
I1, 3)

Tepmin
BHKOHAHHS
(1HiB)

[Tpuifom 3asBH, Aekiapailii Ta BUSHAYEHOTO
MaKkeTy JOKYMEHTIB Il  TpU3HAYCHHS
JIOTIOMOTH.

[lepeBipka  MPaBWIIBHOCTI  3allOBHCHHS
JIOKYMEHTIB, 3BipKa BiJOMOCTEH, HaBEACHHUX
y 3asBi, 3 Mpex’siBICHAM MacIOpTOM Ta
IHIIUMH ~ TOKyMEHTaMu, IependaueHuMI
BiJIIOBIITHUIMA HOPMATUBHUMHU aKTaMU JUJIS
HAJaHHS aMiHICTPATUBHOI MOCTYTH.
3nificHeHHsT TPEeBEHTUBHOI Bepudikariii 3a
JIOIIOMOI' OO iHopmariiiHo-aHATI THYIHOT
1aTOpPMHU eIEKTPOHHOI Bepudikarii.
BHecennst BigomocTell [0 MPOTrpamMHOTO
KoMmIuiekcy —«lHTerpoBana iHQopmariiiHa
cuctema «CoIrianbHa rpoMajia.

Bupgaua 3asIBHUKOBI IIOB1IOMJICHHS
(BiIpMBHOIO TaJlOHA) MPO MPUHHSATTA 3asBU
Ta JOKYMEHTIB, JI¢ 3a3HAYa€ThCS KIJIbKICTh
MPUMHATUX JOKYMEHTIB, OPSAKOBUN HOMEP
3asBM, Jara ii  peecTparii, TepeiK
JIOKYMEHTIB, SIKi HEOOX1JTHO JOHECTH (B pasi
10Jja4l HEMOBHOTO KOMIUIEKTY JIOKYMEHTIB),
Ta jJara, OO0 SKOi Il JOKYMEHTH Tpeba
JIOHECTH.

®dopMyBaHHS 0COOOBOI CIIPaBH.
Peectpauis 'y  Kypnani
npuiiMaHHd — 3asB 1
NpU3HAYEHHS  yCiX
JIOTIOMOTH.

[lepenaua npUHATUX 3asBU Ta JOAAHUX JIO
Hel JIOKYMEHTIB JUISL MepEeBIpKU
KOMIUIEKTHOCTI i MPaBUIBHOCTI
0hOpMIICHHSI.

peecTpartii
JIOKyMEHTIB ISt
BUIIB  COLiaJIbHOL

Cremiamict
BIJILTY 3 IpUHOMY
rpoMajIsiH

B

[lepeBipka KOMIIJIEKTHOCTI 1 TPAaBHUIBHOCTI
o opMIIeHHS, nepenaya ManepoBUx

T'onoBuuit
CHeIanicT BULIUTY




2

JIOKYMEHTIB 3T1IHO 3 PEECTPOM A0 BTy
OPUUHATTS ~ pillleHb 3 [pPU3HAYCHHS
COIliaJIbHUX BHIUIAT Ta €JIEKTPOHHOI 3asBH
yepe3 nporpaMHUil KoMIuieke «IHTerpoBaHa
iHdopmarriiina cucreMa «ComiaigpHa
rpoMajia

3 mpuiiomMy
rpoMaisa

[TepeBipka TOCTOBIPHOCTI BIIOMOCTEH, IO
HAIIMIITN Bil 0Ci0, sKi 3BEpPTAIOTHCA 32
NPU3HAYCHHSIM  JIEpXKaBHOI  JIOIIOMOTH,
MPOBOIUTHCS HA TiACTaBl JaHUX €IUHOTO
JIEPKABHOTO  PEECTPY IOPUIUYHUX OCi0,
Gi3UUHUX OCIO-TIANPUEMITIB 1 TPOMAICHKUX
dbopMyBaHb, PO 3apEECTPOBAHUX (DIZUUHUX
0Ci0-TAPHUEMIIIB.

dopmyBaHHs 0a3W NaHUX B CIEKTPOHHOMY
BUIVISII  Ta OMNpAIOBaHHS  3asABU  JUIS
NpU3HAYCHHS  JIOTIOMOTH,  PO3PaxyHOK
pO3Mipy Ta BU3HAYCHHS TCPMIiHIB HaJTaHHS
JOTIOMOTH  (IIPU3HAYCHHS 3IHCHIOETHCS B
AaBTOMAaTHYHOMY  PEXHMIi),  peecTparis
OTpUMaHUX 0c0o00BUX cmpaB y JKypHaii
peectparii 0OpoOKH 3asB/0COOOBHX CIIpaB
miciass oOpoOku  iHGopMalii [HX CHpasB,
MiJITOTOBKA MPOEKTY pILICHHS (TPOTOKOIY
MpU3HAYCHHS, TTOB1JIOMJICHHS po
MIPU3HAYCHHS YM BiJIMOBY B IPU3HAYCHHI).

CrhemiamicT
BIJUTUTY IPUAHSATTS
pilIeHb 3
MPU3HAYCHHS
coliaJbHUX
BHILIAT

[TepeBipka Ta MOrOUKEHHS NPaBUIBHOCTI
IIPOBEICHUX pPO3paxyHKiB Ta ix
BIJIIIOBITHICTH BUMOI'aM YUHHUX
HOPMaTUBHO-TIPABOBUX  aKTIB, BI3yBaHHS
NPOEKTY PpIIIEHHS Ta TOBIJOMIIEHHS TIPO
npu3HayeHHs (BIIMOBY Yy TIPU3HAYEHHI)
JIOTIOMOTH.

3acTynHUK
HavyaJbHUKA
BiJIILTY

a00 TOJIOBHUM
CHeIianicT BiIILTy
HNPUMHATTA pillI€Hb
3 MPU3HAYCHHS

Peectpanis  mpuitHATOro - pilieHHS Y | COL[lalbHUX
XKypHrani peectpariii NpUHHATUX pIllIEHb Ta | BUILIAT
nepenaya  0CoOOOBHX CIpaB J0 BIAILTY
BUILIAT.
[TpuiiHATTS  pilleHp 1O  NPU3HAYEHHIO | 3aCTyHHUK
JoroMoru  abo BIAMOBU y TIPU3HAUYCHHI | TUPEKTOpa
JIOTIOMOTH JeTIapTaMeHTy —
HaYyaJIbHUK
YIOpaBIiHHSA,
3aCTYITHUK
HavaJIbHUKA
YOpaBIiHHS
Bumaga mnoBigomieHHs mnpo mpusHadeHHS | CreriamicT
(BiIMOBY y NpU3HAYEHH1) JIOTIOMOTH BIJIUTY 3 IpUAOMY
TPOMAJISTH
Binkpurtss Ta ompamoBaHHs ocobooro | Creniaiict

paxyHKy

BIJIJTITY BUTLJIAT




8 | [TepeBipka 0cOOOBHX paxyHKIB Havansauk

a00 TOIOBHUIA
CIIeiaJicT BIAILTY
BHUILJIAT

9 | IIpoBeneHHs HapaxyBaHHs Ta (opMyBaHHS | HauanpHuK
BUIUJIATHUX BiJIOMOCTEH (CIHCKIB), Tiepenada | abo ToJIOBHUH
1o Oyxranrepii CremiaicT
BiJUILTY
IIPOrPaMHOTO
3a0€3MeueHHS

3rigHo 3
rpagikoMm
(20 yncna —
nepmi nepios
HACTYITHOTO
MicCSIs;

4 yucna —
ApyTHii nepion
TIOTOYHOTO
MICSIIIS)

10 | [TepepaxyBanHss ~ komTiB Ha  0coOoBi | HavanpHMK 260
PaxyHKH OJCPKYBaviB JTOIIOMOT TOJIOBHUH
CIIeLiajIicT
BIJUILTY
OyXTaJaTepchbKoOro
00Ky Ta
3BITHOCTI

2 pa3u Ha
MicCsLb

3arasipHa KUTBKICT JHIB HQAaHHS TOCTYTH

[Ipu3nauenns —
10 nHiB;
Bumnara —
3a4BKa 110 25
Yyclia Ha
HaCTyIHUI
Mmicamns, 1o 08
YHcia Ha
MMOTOYHHH
MicAIb

3aranbpHa KUIBKICTh JIHIB (IIepeadadeHa 3aKOHOJaBCTBOM)

IIpu3HayeHHs —
10 guiB micnis
HaIXOIKEHHS
3asBHU 3 yciMa
HEOOX1THUMHU
JIOKYMEHTaMHU;

Bwumnara —
3asiBKa 110 25
Yyclia Ha
HAaCTYITHUN
Mmicsub, 10 08
ypciia Ha
MOTOYHHH
MiCSILb

YMoBHI no3Hauku: B — BukoHye, Y — Oepe yuacts, [ — noromxkye, 3 — 3aTBepaxKye.







